
A Refresher Course in 
Serving as an Acolyte



This means that you act as a leader.  You 
need to dress properly, participate in 

worship and remember that when 
people look at you, especially younger 

children, they need to see someone 
who is giving praise and glory to God.



One Acolyte or Two?
If you are serving 
as an acolyte at a 
non-communion 
service, you will 
be the only one.

If it is a 
communion
service there will 
be two acolytes.



How To Dress ?

Acolytes need to dress properly for 
worship.

If you are an acolyte at the 8:00 a.m. 
worship service, or at 9:00 a.m. during 
the summer, you will need to wear a 
robe.

If you are an acolyte at the 10:30 a.m. 
service you DO NOT wear a robe.



The “Dos” of Proper Dress 
and Behavior

• Wear clean clothes 
and look nice, 
especially if you’re not 
wearing a robe

• Sit with your family in 
a front pew by the 
choir area

• Participate in worship 
by singing and paying 
attention to all that is 
going on in church



The “DON’Ts” of Dress 
and Behavior

Don’t chew gum

Don’t show
up with wet

hair

Don’t show up tired



The “DON’Ts” of Dress 
and Behavior

Boys who are wearing a robe should 
not wear shorts

Don’t wear a bright shirt or sports 
jersey that will show through the robe

Don’t talk through the service . . . 
people (and God) are watching you!



Be On Time

It is important that you are here on time.

This means:   7:45 a.m. for 8:00 a.m.

10:15 a.m. for 10:30 a.m.

8:45 a.m. for summer 

9:00 a.m. worship

http://images.google.com/imgres?imgurl=http://www-math.cudenver.edu/~wcherowi/clock2.gif&imgrefurl=http://www-math.cudenver.edu/~wcherowi/clockar.html&h=305&w=297&sz=3&tbnid=mOX41PiPpJs_JM:&tbnh=116&tbnw=113&prev=/images%3Fq%3Dclock%2Bpictures%26um%3D1&start=2&sa=X&oi=images&ct=image&cd=2
http://images.google.com/imgres?imgurl=http://www-math.cudenver.edu/~wcherowi/clock2.gif&imgrefurl=http://www-math.cudenver.edu/~wcherowi/clockar.html&h=305&w=297&sz=3&tbnid=mOX41PiPpJs_JM:&tbnh=116&tbnw=113&prev=/images%3Fq%3Dclock%2Bpictures%26um%3D1&start=2&sa=X&oi=images&ct=image&cd=2


Putting on Your Robe

When it comes to your robe just 
remember Goldilocks . . .

You don’t want

one that is too

short and you

don’t want one

that is too long



You want one 
that is “just 
right” – two or 
three inches 
above your 
ankle.  Check 
the mirror or 
ask someone if 
your robe fits.



Tying the Sincture (Rope)

Find a rope in the 
closet that, when 
doubled up, goes 

around your waist. 

Fold the middle    
section back on itself.



Pull the loose 
knotted ends 
through the loop

Pull it tight

Pull the tied part to 
your ride side



Things to Check Before the 
Service Starts

The candle lighting 
stick with the gold 
bell is hanging on a 

hook behind the door 
of the sacristy room.

Check its wick and 
have a pastor put in a 
new one if it’s almost 

used up.



Go into the 
worship center 
and make sure the 
offering plates are 
on the credence 
table or window 
ledge.

If it’s a communion 
service make sure 
there are empty 
trays on the 
credence table.



Also Remember . . .

Make sure you put a bulletin where you 
will be sitting.  If you’re taking a 

sermon or worship note put the sheet 
in your pew before the service.

Check with Pastor Paul or Pastor Heidi 
to see if there are any special 
instructions for the service.



For Communion Services

With two acolytes one will light the 
candles and the other will get the 

offering plates.

The first student listed in the bulletin 
lights the candles, the other gets the 
plates.  Check the bulletin or ask a 

pastor if you’re not sure.



Lighting the Candles

One of the ushers will light the candle 
lighter for you before the first song.     

You do not light it.

Wait in the lobby/gathering area until 
your lighter is lit, then walk down the 
center aisle during the opening song.



Carrying the Candle Lighter

Do not hold your hand in    
front of the flame as you  
walk down the aisle.

Hold the lighter with 
both hands as shown.



What if the Flame 
Goes Out?!?!?

In the unlikely event this 
happens, just turn around 
and go back to the ushers.  

They will light your 
candle lighter again.  
Proceed as if nothing 

happened.
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Pause before stepping up on the altar 
area.  Walk around behind the altar.

Light the candle on your 
left first.

Then light the candle on 
your right.



Extinguish the flame 
by pulling the lever 
on the lighter toward 
you.

Put the lighter in the 
stand by the credence 
table and take your seat.



The Offering

Following the Passing of 
the Peace get the offering 
plates and let the ushers 
take them from you.

Do Not hand them to 
the ushers one by one.  
You do not collect them 
after the offering.



Assisting with Communion
At the beginning of communion the 

pastor will ask the acolytes and 
communion assistants to come forward 

to commune. 

Come up, take a glass and step up onto 
the altar area to receive communion.

If communion is by intinction you Do 
Not have to assist with it.  The pastors 

will let you know if this is the case.



Assisting with Communion

Get an empty silver tray 
and follow about three 
people behind the 
assistant .

Let people put their empty 
cups in your tray.  When 
your tray is nearly full, put 
it inside the credence table.



Assisting with Communion

Keep track of your tray so you have 
enough empty spots for the people at 

the communion rail.

Between groups of communicants 
stand behind the altar.  Pay attention, 
don’t daydream or play with the tray 

while you’re waiting for the next group 
of people to come up.



Assisting with Communion

When communion is 
done put your tray 
inside the credence 
table and take your 
seat again.



Extinguishing the Candles

During the last song 
one of the pastors will 
give you a nod as they 
walk out. 

Put out the candles in reverse order of 
lighting them; right one first, then the 
left one.



Walk out of the worship 
center down the side 
aisle by the choir area.

If you took a sermon or 
worship note, leave it 
with your family or in 
your pew.



Cleaning Up

Make sure you hang up 
your robe and rope.  
Don’t just dump them 
on the floor.

Hang up the candle 
lighter on the hook 
behind the door.



What if You Can’t Be Here?

If you can’t be here when you are 
scheduled it is your job to try and find 
someone to take your place.  Don’t just 
not show up.  That messes things up for 

others.

You or your parents need to call a 
classmate to find someone who can take 

your place as acolyte.



Let the Church Know If 
You’ve Switched

When you’ve found someone to take 
your place, call the church (377-4770) 
and let the secretaries know by 
Wednesday of the week you are 
scheduled to acolyte.



Thank You for Serving as 
an Acolyte at Grace!

By properly performing 
your duties as an 

acolyte you help to give 
praise to God and 
make our worship 

services more 
meaningful.


